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WORKPLACE LEARNING PROCEDURES (2016): REVIEW OF PROCEDURES
http://dlb.sa.edu.au/ctmoodle/mod/resource/view.php?id=1811

PURPOSE
The Workplace Learning Procedures (2016) outlines the procedures schools must follow to ensure they fulfil their legislative obligations in relation to the Children’s Protection Act 1993 (SA), the Work Health and Safety Act 2012 (SA) and the Equal Opportunity Act 1984 (SA), for all eligible South Australian students when they are on work placement and not under direct supervision of a teacher.
During 2018 it is the intent to review the procedures to identify any wording or terminology within the document that may need correction or where there may be confusion over the intent of the document.
FEEDBACK
· Please refer to each section of the Workplace Learning Procedures.

· Use the template provided, recording your feedback, comments or questions, identifying clearly to which sub section (eg. 1.1 Definitions of work placements) your feedback, comments or questions relate. 
You are welcome to include more than 1 comment in each section.

· Please note that the review does not seek to make wholesale changes to processes. 
Consider the following questions:
· Are there terms or acronyms used that are not clearly defined?
· Are there statements that are verbose or fail to clearly articulate an intent or purpose?
· Where mandatory procedures are described, the terminology will clearly indicate this through the use of “must”. Is this clear in your reading of the procedures?
· The Workplace Learning Procedures apply to schools across the three sectors and where there are sector variations in approaches, these are highlighted. Is this clear in your reading and use of the Procedures?
· Are there statements which you believe are inconsistent with what you perceive as best practice of implementation?
· Are there statements that seem to be open to differing interpretations and therefore inconsistent understandings of the procedures?
· Carefully consider the appropriate forms. Can these be easily understood by students, parents/caregivers and employers? Provide examples & suggested amendments.
· Please consider 2.8 (P23) Student Risk Assessment Summary Form. How is this form used? 
Does it adequately support the documentation of hazard identification and risk assessment for each student undertaking a work placement?

· Feedback can be presented individually, as a group (eg. Alliance VET leaders) or as a whole school response.

· Electronic responses are preferred.

For further information please contact your school’s Career Pathway Manager or Chris Mesecke, Vocational Pathways Project Officer (Navigating Future Pathways) at chris.mesecke@sa.gov.au / 0439 276 383.
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